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HLTH 1.4 Exclusion Policy H E A L T H  
P O L I C Y  &  P R O C E D U R E  

Reference: 

1. Childcare Services Handbook 2007-2008 
2. State Specific Childcare Regulations & Act as 
per SCH1.1 State Based Regulations & 
Legislation Schedule 
3. National Health and Medical Research Council 

Issue Date: September  2009 

Review Date: August  2010 

 
Objective 
 
For all new families, children and staff to understand the need to exclude families and or children from the 
centre from time to time. 

 
Explanation 
 
Under some circumstances it may become necessary to exclude a family or child from the centre for the best 
interest for the family or child or to protect the centre and its staff, other children and families. 

 
Implementation 

A child/children or family will be excluded from the centre under the following circumstances: 

1. Failure to pay outstanding fees after two weeks  
2. The child has an infectious illness.  The child is able to return to the centre with a clearance 

letter from a Doctor.  Records of contagious Illnesses are kept on the HLTH F1.1 Contagious 
Illness Register. The child will be excluded for the time specified on the school exclusion 
table from the National Health and Medical Research Council website or downloaded file 
(http://www.nhmrc.gov.au/publications/fullhtml/excluson.htm). When a child is diagnosed with 
a notifiable contagious illness the relevant State Health Department will also be notified. 
Children who are not fully immunized are advised to be excluded from the centre when an 
infectious disease occurs.  

3. Inappropriate or abusive behaviour from a parent towards children, staff or other families 
within the centre. The Centre Manager reserves the right to ask a parent to vacate the 
premises when excessive negative behaviour (verbal or physical) is displayed by a parent 
when at the centre. 

Our aim as early childhood professionals is to offer a caring, educational and safe environment for all children.  
In the event of a child with extreme behavioural difficulties, where other children and staff are continually at risk 
the following procedures will be followed prior to exclusion as the last resort: 

1. Observations taken  
2. Open discussions between parents and relevant staff  
3. Behaviour Management Program initiated.  
4. Observe and evaluate the Behaviour Management Program for the individual child over a 

reasonable time frame.  
5. Further discussions with parents  
6. If progress is not being made, contact the relevant Department in your state for advice. 
7. The Licensee/Management reserves the right to expel/exclude the child. 

Associated Forms 
HLTH F1.1 Contagious Illness Register 
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HLTH 1.10 Immunisation Policy H E A L T H  
P O L I C Y  &  P R O C E D U R E  

Reference: 

1. Childcare Services Handbook 2008-2009 
2. State Specific Childcare Regulations & Act 
as per SCH1.1 State Based Regulations & 
Legislation Schedule 

Issue Date: September  2009 

Review Date: August  2010 

QIAS Principles: 5.5, 6.6, 7.2 

Source: 
1. Immunisation Fact Sheet Sep 2007 from the Better Health Channel Website –  www.betterhealth.vic.gov.au    
2. Staying Health in Childcare 4th Edition – December 2005 
3. Immunise Australia Program website – www.immunise.health.gov.au  22 Sept  2009 

 
Objective 

To provide information about immunisation to families and staff and encourage parents and staff to follow 
the recommended immunisation schedule. 

To manage and prevent the spread of infectious diseases and illnesses 
 
Explanation 
 
The incidence of many diseases has been greatly reduced and the general health within the community 
improved due to immunisation. Immunisation gives the body a memory of the infection without the risk of the 
natural disease. Children and staff who are fully vaccinated are less likely to carry infectious diseases into the 
centre.  
The policy assists the service to: 

·  notify families or emergency contact when a symptom of an excludable infectious illness or disease has 
been observed; 

·  notify stakeholders when an excludable infectious illness or disease has been confirmed by a medical 
practitioner; 

·  identify and comply to exclusion guidelines and timeframes; 
·  identify when an illness or disease is no longer excludable or infectious; and 
·  Maintain immunisation records of children and Staff. 
 

Families, staff/carers, students, volunteers and visitors can also display symptoms of an infectious illness or 
disease while in the service’s environment and as such, the service has an equal duty of care to all persons. 
The Immunisation Policy is applicable to children and adults. 

 
The service prevents the spread of illness and disease by implementing the following strategies which promote 
hand washing and other hygienic practices; 

·  identify and exclude children and staff with symptoms of an excludable infectious illness or disease; 
·  maintain clean and hygienic environments; and 
·  encourage child and adult immunisation. 

 
Please refer to the following policies for information related to hygiene practices HLTH1.6 Contagious 
Diseases Policy, HLTH1.9 Infection Control Policy. 
 
It is understood by staff, children and families that there is a shared responsibility between the service and 
other stakeholders that the Immunisation Policy and procedures are accepted as a high priority. 
 
In meeting the service’s duty of care, it is a requirement under the Occupational Health & Safety Act that 
management and staff implement and endorse the service’s Immunisation Policy and procedures. HLTH1.9 
Contagious Diseases Policy. 
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Implementation 

1. Families will be asked to provide information about a child’s vaccination status on entry to the 
centre from their vaccination book or record from their GP. 

2. Families will be asked to keep this record updated by bringing in the vaccination book or letter 
from their GP to verify vaccinations. 

3. The centre will provide families with information about vaccination schedules and free clinics 
via pamphlets, notice-boards and newsletters. Information will be provided in multiple 
languages when available.  

4. Parents who choose NOT to vaccinate their child must sign a Non-Immunisation Declaration. 
5. Parents who choose NOT to immunise their child will not receive CCB until such time as the 

child’s immunisation status is confirmed.  
6. If an outbreak of a disease that is preventable by immunisation occurs at the centre, un-

immunised children will be excluded for the incubation time listed in the Infectious Diseases 
Exclusion Table. This will include children who appear well during the outbreak period. 

7. Families and staff will be notified of an outbreak of an infectious disease verbally and via 
written notices. 

8. Families will be encouraged to keep up to date with their child’s vaccinations and to consider 
new vaccinations, such as the chicken pox vaccination. 

9. Families will be provided with information relating to immunisation for children in newsletters, 
displays and pamphlets as well as yearly re-enrolment forms. 

10. Staff will provide details of immunisation status upon commencement of employment, which 
will be kept in the staff members’ confidential file. 

11. Staff will be encouraged to keep up to date with their recommended vaccinations as per the 
current immunisation schedule. 

12. Staff will receive information at orientation in relation to immunisation and infectious diseases 
as well as having regular access to updated information in the form of a staff resource folder 
or display in the staff room. 

Associated Documents 

HLTH 1.9 Contagious Diseases Policy 
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